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Topics covered:
 Equal Education and Civil Rights

 American’s with Disabilities Act

 Section 504 of the Rehabilitation Act of 1973

 District Curriculum Accommodation Plan (DCAP)

 Sexual Harassment and Discrimination (Title IX and Title VI) 

 Bullying in Schools (M.G.L. Chapter 92)

 Physical Restraint Overview

 Student records and confidentiality

 Technology Responsible Use Agreement

 Drug Free Workplace

 Criminal Offender Record Information (C.O.R.I) and National Fingerprint-

Based Criminal Background Checks

 Tobacco-Free Schools

 Conflict of Interest

 Student Handbook

 Staff Handbook



ARRSD Anti-Discrimination Statement

 In compliance with state and federal laws, Athol Royalston Regional School 
District  maintains a nondiscrimination policy for students, employees, and 
applicants for employment.  All determinations, education or employment, 
are based on an individual’s qualifications and achievements without 
regard to race, color, religion, sex, sexual orientation, age, gender identity, 
genetic information, national origin, ancestry, physical or mental disability, 
veteran status, or any other basis prohibited by state and/or federal statute.  
This provides equal access to courses and programs, counseling services, 
physical education and athletics, instructional materials and extra-curricular 
activities.

 Athol Royalston Regional School District is an equal opportunity employer 
and all employees are required to fully comply  with all federal and state 
non-discrimination laws including M.G.L c.76 § 5, Title VI and VII of the Civil 
Right Act of 1964; Title IX of the Educational Amendments of 1972; the Age 
Discrimination and Employment Act (ADEA); Section 504 of the 
Rehabilitation Act of 1973, the Americans with Disabilities of 
1990/Amendments Act of 2008 (ADAAA), and the Drug-Free Schools Act of 
1988.



Americans with Disabilities Act 1990/ADA

Amendments Act of 2008 (ADAAA)

 Clarifies disability definition found in the ADA

 Broadens the number of individuals who are 

covered by the ADA

 Focus is directed to whether a qualified individual 

has been discriminated against on the basis of his 

or her disability, rather than on whether the 

individual is a person with a disability. 



ADA vs. ADAAA Summary

 The ADA defines disability as : (1) a physical or mental 

impairment that substantially limits one or more of the major 

life activities of an individual; (2) a record of such an 

impairment; or (3) being regarded as having such an 

impairment.

 While the amendments fundamentally maintain the ADA’s 

“Disability” definition, the ADAAA takes several steps to 

achieve broader, more generous interpretation and 

application of these terms.

 Under ADA, the impairment must prevent or severely restrict a 

major life activity

 Under ADAAA, the definition lies somewhere between the 

demanding standard that is applied under DAD and an 

impairment.



ADA vs. ADAAA Summary 

 Major life activities are activities of central importance to 

daily life

 ADAAA identifies a list which includes general limitations 

and operation of a major bodily function

 ADA focuses on whether a “Disability” is regarded as 

having substantial limiting impairment

 Under ADAAA, a “Disability” is now defined by statute; an 

individual is regarded as having a disability if the 

employee establishes that he or she has been 

discriminated against because of an actual or perceived 

impairment.



Section 504 of the Rehabilitation Act

 A 504 Accommodation Plan may be written for 

eligible students who meet the criteria established 

in the previous definitions by the ADA or the ADAAA

 A 504 Accommodation Plan is developed to provide 

access to general education and to school activities

 A 504 Accommodation Plan is a legally binding 

document.  Decisions of accommodations should be 

made through the school/district team process.



Special Education –IDEA 2004

 Provides special education services to children, ages 3-22, 
who are found eligible due to an educational disability that 
affects their ability to make effective progress without 
specialized instruction and/or related services.

 Entitles eligible students with disabilities to a free and 
appropriate public education (FAPE) in the Least restrictive 
environment (LRE).

 Each student in special education has an Individualized 
Educational Program (IEP) that is a legally binding contract 
between families and the school district.

 All decisions are made by the student’s Team which includes 
special and general education teachers, service providers, 
and parents.  Students are invited to participate in the Team 
process beginning at age 14.



District Curriculum Accommodation Plan 

 Each school district is required to have on record a 
District Curriculum Accommodation Plan (DCAP) (M.G.L. 
Chapter 71, § 38Q ½)

 The Athol Royalston Regional School District has adopted and 
will implement a curriculum accommodation plan to assist 
Principals that all efforts have been made to meet students’ 
needs in regular education.  The plan shall be designed to 
assist regular classroom teacher in analyzing and 
accommodation diverse learning styles of all children in 
regular education classrooms and in providing appropriate 
services and supports within the regular education program.  
This includes, but is not limited to, address the needs of 
students whose behavior may interfere with learning.  The 
curriculum accommodation plan shall include provisions 
encouraging teacher mentoring and parental involvement. 



Title IX- Sexual Harassment and Violence

 According to the United States Equal Employment Opportunity 
Commission (EEOC), harassment on the basis of sex is a violation of 
Title VII of the Civil Rights Act of 1964 and Title IX of 1972 of the 
Education Amendment.  Unwelcome sexual advances, requests for 
sexual favors, and other verbal or physical conduct of a sexual 
nature constitute sexual harassment when:

• Submission to such conduct is made either explicitly or implicitly 
as a term or condition of an individual’s employment or academic 
status

• Submission to or rejection of such conduct by an individual is used 
as the basis for employment decisions affecting such an individual

• Or, such conduct has the purpose or effect of substantial 
interfering with an individual’s work performance or academic 
performance

• Quid Pro Quo

• Intimidation, hostile or offensive work environment or learning 
environment.



Examples of Harassing Behavior

Considerations for determining whether work-environment harassment 
is severe or pervasive enough to be unlawful include:

Frequency

Severity

Unreasonable interference with work and academic performance

Sexual harassment isn’t limited to making inappropriate advances.  
Sexual harassment includes any unwelcome verbal or physical 
behavior that creates a hostile work environment, such as:

Direct or inappropriate threats or bribes for sexual activity

Inappropriate touching, including pinching, patting, rubbing, or purposefully 
brushing up against someone, or a neck/shoulder massage

Intrusive sexually explicit questions or repeatedly asking a person out for dates 
or to have sex

Making offensive comments about someone’s sexual orientation or gender 
identity



Can you be held personally liable for sexual harassment?

 YES, if you fail to take advantage of school policy or any preventive 

or corrective opportunities provided by the district or to harm 

otherwise.  Your obligation is just like MGL c.119 §51A

 ALL harassment must be reported to the Principal or administrator 

as soon as it is observed or notification is received.

What to do if you are a 

recipient:

Don’t just take it. 

Confront the person and 

let him/her know that it 

is offensive and that 

you’d like it to stop.

Keep records-dates 

times, witnesses.  Keep 

emails, texts, written 

notes

If the complaint is 

against the 

administrator, 

contact central office 

immediately.

What to do if you are a witness:  

Staff who witness or have 

knowledge of actual or possible 

harassment or violence are 

required to report the incident 

to the building administrator, 

even if the victim does not wish 

to file a complaint.

Keep records

The district will investigate the 

allegation and take prompt 

action to correct the problem 



What to do if you are the harasser

STOP
Your behavior immediately and reach out to Central Office 

for help and a possible referral to our Employee 

Assistance Program (EAP)



Civil Rights complaints/Grievances

 ARRSD’s Title IX, Title VI, ADA, Sexual Harassment, Grievance and 

Civil Rights Compliance Officers:

Molly Superchi Mary Jane Rickson

Athol-Royalston Middle School Athol High School

(978) 249-2430 (978) 249-2435

Inquiries about the laws and about compliance may also be 

directed to the Massachusetts Department of Elementary and 

Secondary Education or the Assistant Secretary for Civil Rights, 

US Department of Education.



An Act relative to Bullying in Schools

 In May 2010, the Governor signed Chapter 92 of the Acts of 

2010 into law which addresses Bullying in Schools.

 The Law requires all schools and school systems to develop 

and implement a Bullying Prevention and Intervention Plan.

 The Athol Royalston Regional School Bullying and Intervention 

Plan is in our handbooks and on our website.  

 Chapter 38 of the Acts of 2013, which changed the definition 

of “aggressor” to include “a member of the school staff, 

including, but not limited to, an educator, administrator, 

school nurse, cafeteria worker, custodian, bus driver, athletic 

coach, advisor to an extracurricular activity or 

paraprofessional.” The amendment also made the plan 

applicable to school staff, including, but not limited to, the 

individuals listed in the amended aggressor definition.



More Definitions to Bullying in Schools

 Bullying: The repeated use by one or more students of a written, 

verbal, or electronic expression or a physical act or gesture or 

combination thereof, directed at a target that:

 Causes physical or emotional harm to the target or damage to 

the target’s property

 Places the target in reasonable fear of harm to himself/herself 

or damage to his/her property

 Creates a hostile environment at school for the target

 Infringes on the rights of the target at school; or

 Materially and substantially disrupts the education process or 

the orderly operation of a school.



More Definitions to Bullying in Schools

 Cyber-bullying:  bullying through the use of technology or electronic 

devices such as: telephones, cell phones, computers and the 

internet.  It includes, but is not limited to, voice mail messages, 

email, instant messages, text messages, and internet postings 

(social networking sites, web pages, etc.)

 Requires ongoing professional development  relative to: Developmentally 

appropriate strategies to prevent bullying and for immediate and effective 

interventions to stop bullying incidents

 Information on the complex interaction and power differential that can take 

place between and among the aggressor, target, and witnesses to bullying

 Internet safety issues as they relate to cyber-bullying

 Requires annual training for the ARRSD policy for handling and reporting 

bullying to the appropriate administrator in the building.  

 The written ARRSD bullying plan is located on the District website



Child Abuse/Neglect Reporting Procedure

 The Mandatory Reporting of Child Abuse Act- Chapter 

119 § 51A, requires that school personnel report to the 

Department of Children and Families (DCF) whenever 

there is “reasonable  cause” to believe that a child under 

the age of 18 is suffering physical and/or emotional 

injury from abuse and/or neglect.

 All reports are held in strict confidence and no person 

required to report shall be held liable in any civil or 

criminal action.



51A Online Mandated Reporter Training

 As of January 1, 2010, mandated reporters who are 

professionally licensed by the Commonwealth of 

Massachusetts are required to complete a training to 

recognize and report suspected child abuse and neglect.

 The training is designed to help mandated reporters to 

understand their legal obligations as mandated 

reporters.  



Student Physical Restraint

 603 CMR 46.00 Regulations developed in April 2001 

pursuant to M.G.L. c.69 § 1B, and c.71 § 37G

 Regulations apply to all public education programs 

including school events and school sponsored activities

 Intent is to provide appropriate responses to potentially 

dangerous circumstances and to eliminate or minimize 

negative consequences



Terminology for Student Physical Restraint

 Physical restraint- “The use of bodily force to limit a student’s 

freedom of movement.”

 Not physical restraint- “Touching or holding a student without the 

use of force- includes physical escort, touching to provide 

instructional assistance, and other forms of physical contact that do 

not include the use of force.

 Chemical restraint- Do not use without physician’s order and 

parental consent

 Mechanical restraint- Do not use without physician’s order and 

parental consent

 Seclusion restraint-”Physically confining a student alone in a room 

or limited space without access to school staff.” Not allowed

 Time-out- staff remains accessible.



Use of Time Outs
“Time-out” shall mean a behavioral support strategy in 

which a student temporarily separates from the learning 
activity or the classroom, either by choice or by direction 
from staff, for the purpose of calming. 

During time-out:

 A student must be continuously observed by a staff 
member. 

 Staff shall be with the student or immediately available 
to the student at all times. 

 The space used for time-out must be clean, safe, 
sanitary, and appropriate for the purposes of calming. 

 Timeout shall cease as soon as the student has calmed.



Key Reporting Requirements and Extended Restraint

 When to report- Report restraints over 5 minutes or in 

ANY case of an injury to student or staff

 Notify School Administration as soon as possible and 

provide a written report of the incident for any restraint

 Notify parents- The principal or the director of the 

program notifies parents, verbally as soon as possible, 

and by a written report within three days.

 A restraint lasting over 20 minutes increases the risk of 

injury and requires additional written documentation and 

report to the Department of Education.



Student Records

 State law provides that the school furnish any student or 

former student with a transcript of his/her record as a 

student; the original to be furnished without charge and 

copies furnished at limited charges established by law.

 Records are maintained in the best interest of the 

student, and with a concern for the school’s right to 

collect certain information in order to carry out the 

educational function in the most effective and best 

possible manner.  The school district will make every 

effort, within reason and consistent with state 

regulations, to inform parents and students about the 

kinds of information collected or that will be collected 

and their rights under the regulations.



Confidentiality

 Athol Royalston Regional School District may have 

access to sensitive personal, educational, or otherwise 

confidential employee and/or student information or 

conduct.  An employee privy to any information resulting 

from their job assignment must hold it in strict 

confidence and may not discuss it with other employees 

or students, or outside the workplace.



Technology Responsible Use Agreement

 Athol Royalston Regional School District provides 

technology to support learning, enhance teaching, and 

improve productivity.  This policy is intended to delineate 

the roles and responsibilities of all technology users in 

the district.  All ARRSD employees are required to comply 

with the provisions of our policy.

 The use of Athol Royalston Regional Public School 

District technology is a privilege not a right.  Staff must 

supervise student use of technology at all times.  Staff is 

responsible for their conduct with using ARRSD 

technology.

 Please see ARRSD staff handbooks for the complete version of this policy



Drug-Free  Schools Act of 1988 and Tobacco Free Schools

 In compliance with the Drug-Free Work-Place Act of 1988 the unlawful 
manufacture, distribution, dispensing, possession or use of a controlled 
substance by its employees is prohibited.  All employees are prohibited from 
possessing, using, or distributing illicit drugs or alcohol in school during the 
school day, on school premises or at any school-sponsored activity.  Illicit 
drugs are defined as controlled substances under M.G.L. c. 94C and 
include narcotics, cannabis, stimulants, depressants, and hallucinogens.  
Alcohol is defined as alcoholic beverages including beer, wine, and distilled 
spirits.

 The following statement of policy applies to the use of tobacco products at 
all times within school buildings, school facilities, on the school grounds 
and school buses, and at any school sponsored event on or off school 
grounds by any individual in accordance with M.G.L. c. 71§37H.  The 
prohibition applies to all employees, students, visitors, and any property 
owned, used, leased or rented from the ARRSD.  All ARRSD employees, 
individuals, groups or agencies using a school facility receiving payment for 
services from the school department, are responsible for compliance and 
assistance in the enforcement of the Tobacco Free Schools Policy.



Criminal Offender Record Information (C.O.R.I) & National 

Fingerprint-Based Criminal Background Checks

 All employment offers are expressly conditioned upon receipt of a satisfactory

Criminal Offender Record Information (CORI) report and the National Fingerprint

Background check by the FBI (M.G.L. c. 71, § 38R, as amended by H.B. 4307, §

7). The Athol Royalston Public Schools reserves the right to periodically update

our CORI records for individual employees. All employees are routinely CORI

every three years, in accordance to M.G.L. c. 71, § 38R, as amended by H.B.

4307, § 7 or when the employer becomes aware of the possibility of criminal

activity. An unsatisfactory Criminal background checks report may constitute

grounds for termination of employment.

 In accordance with CORI regulations M.G.L. c. 71, § 38R, as amended by H.B.

4307, § 7; all current or prospective employees, volunteers, student teachers,

subcontractors or laborers including any individual who regularly provides school

related transportation to children and who have been commissioned by the

school to perform work on school grounds, who may have direct and

unmonitored contact with children, will be required to pay a fee associated with

conducting fingerprint-based criminal background checks.



Attendance and Absences  

 All employees are expected to be reliable and punctual in reporting to work at 

their scheduled time.  Excessive absenteeism and/or tardiness place a burden on 

other employees, is disruptive, creates poor employee morale, and places an 

undue financial or administrative hardship on the district.  

 We all have a professional obligation to report to work at scheduled times. If 

you believe you are going to be late and/or an unexpected situation occurs, 

please call your school and supervisor to let them know that you’ll be late, etc. 

If time off is needed, please be sure to complete the paperwork to cover your 

absence. (Please try to avoid leaving a recorded message or a written email, as 

office personnel may not receive it in time to cover your class/duties.) 

 ARRSD requires all staff absences to be reported from 5:30-6:30 am (and not 

after 9:30 at night) to Cheryl Parker (978-544-6269).  Unfortunately, your 

failure to comply with these guidelines may result in loss of pay and/or other 
related consequences. 



Conflict of Interest

No employee of the Athol Royalston Regional Schools will engage in or 
have a financial interest in, directly or indirectly, any activity that 
conflicts or raises a reasonable question of conflict with his/her duties 
and responsibilities in the school system; nor will any staff member 
engage in any type of private business during school time or on school 
property.

Employees will not engage in work of any type where information 
concerning customer, client, or employer originates from any 
information available to them through school sources.

Employees with questions about how Chapter 268A applies to them 
may contact the State Ethics Commission’s legal Division.

Massachusetts General Law Reference:

M.G.L. 268A-Conduct of Public Officials, Employees



McKinney-Vento Homeless Assistance Act

 The Athol Royalston Regional School District complies with the McKinney-
Vento Homeless Assistance Act and intends that homeless children have 
equal access to all educational programs and services offered by  the Athol 
Royalston Regional School District . Homeless students will not be 
separated from the mainstream school environment. The Superintendent, 
with the approval of the School Committee, will develop protocols ensuring 
that enrollment and transportation are provided to homeless children in a 
manner required by law. 

 The Athol Royalston Regional School District shall designate a District 
liaison for homeless children and youth.  Kathryn Clark is the ARRSD district 
liaison.  A student or representative who has a complaint regarding the 
enrollment or transportation of a homeless child may request a meeting 
with the liaison. If the parent/guardian's issues are not resolved at this 
level, the parent/guardian may request a meeting with the Superintendent 
or an Executive Session hearing with the School Committee. 

 Homeless students are defined as lacking a fixed, regular and adequate 
nighttime residence.



Equal Education Opportunity

No child shall be excluded from or discriminated against in ad-mission 
to a public school of any town, or in obtaining the ad-vantages, 
privileges and course of study of such public school on account of 
race, color, sex, gender identity, religion, national origin or sexual 
orientation. 

This will mean that every student will be given equal opportunity in 
school admission, admissions to courses, course content, guidance, 
and extracurricular and athletic activities. 

All implementing provisions issued by the Board of Elementary and 
Secondary Education in compliance with this law will be followed. 

SOURCE: MASC 

LEGAL REFS: Title VI, Civil Rights Act of 1964 



Actions and Consequences

 Athol Royalston Regional School District will not tolerate any 

unlawful or disruptive behavior, including any form of harassment, 

bullying, discrimination, or hate crimes in our schools or school-

related activities. Athol Royalston Regional Schools will promptly 

investigate all reports and complaints of harassment, bullying, 

discrimination, and hate crimes, and take prompt, effective action to 

end that behavior and prevent its reoccurrence. Action will include, 

where appropriate, referral to a law enforcement agency. Athol 

Royalston Regional Schools will support this Policy in all aspects of 

its activities, including its curricula, instructional programs, staff 

development, extracurricular activities, and parental involvement. 



Staff and Student Handbooks

The Handbooks explain many of the policies that affect students: for 
example, the roles of all school community members, and expectations 
for maintaining a safe and respectful learning environment for 
students and staff. It also explains the process for reporting concerns. 

It describes the many ways families can support their children’s 
learning at school and at home. And, it describes the many rights that 
are guaranteed by law to students and their parents 

Finally, the handbooks have directories of ARRSD schools and offices, 
education resources for families, and the school-year calendar . 

All teachers and staff are required to read the handbooks and use it as 
their reference for following policies and procedures for Athol 
Royalston Regional Public Schools. All handbooks can be found on the 
ARRSD website under the staff tab.



ARRSD Summary and Training Acknowledgement

I understand that any questions that I have about the material contained in these slides may be directed to my supervisor, the 

district website, central office or the ARRSD handbooks.  I have completed and understand the following training modules:

 Equal Education & Civil Rights

 Americans with Disabilities Act

 Section 504 of the Rehabilitation Act of 1973

 District Curriculum Accommodation Plan (DCAP)

 Sexual Harassment & Discrimination (Title IX & Title VI)

 An Act Relative to Bullying in Schools (M.G.L. Chapter 92)

 Child Abuse & Neglect Reporting Requirements

 Physical Restraint Overview

 Student Records and Confidentiality

 Technology Responsible Use Agreement

 Drug Free Workplace Policy

 Criminal Offender Record Information (C.O.R.I.) & National Fingerprint-Based Criminal Background Checks

 Attendance and Absent Line

 Tobacco-Free Schools

 Conflict of Interest

 Homeless Students

 Student Handbook/Actions and consequences

 Staff Handbook

Signature Date

Print Name School 

Print and Give this copy to your supervisor


