
 

 

ARRSD Mandatory Training 
for the Athol-Royalston Regional School District 

2015-2016 
 
The following is designed to cover all mandated and federal / state training. 
 
At the end of this mandated training, please sign the acknowledgement form.  
 
Additionally, you will be prompted to complete the State of Massachusetts ethics training and print 
out a completion certificate. 
 
Please submit both forms to your Principal by September 14, 2014. 
 

Civil Rights  (1) 
 
Civil rights training protects individuals by ensuring they know their rights and responsibilities. 
 
ARRSD extends to students, staff, and the public the notion that no person shall be excluded 
from/be discriminated against admission to a public school or any town or in obtaining the 
advantages, privileges, and courses of study of such public school on account of race, color, sex, 
religion, national origin, sexual orientation, or disability. 
 
Certain acts of harassment have also been defined by federal and state regulations as forms of 
discrimination.  Age harassment has been defined by federal regulations as a form of age 
discrimination.  It can consist of demeaning jokes, insults, or intimidation based on a person’s age.  
Sexual harassment has been defined by federal and state regulations as a form of sex 
discrimination. 
 
The Civil Rights Act  
protects against discrimination based on race, color, national origin, sex, and disability. 
 
Applies to students, parents, and employees. 
 
Prohibits discrimination when student class assignments are given, protects against ability 
tracking, and protects English Language Learner (ELL) students. 
 
School principals respond to initial inquiries regarding non-discrimination policies. 
 
Further questions and complaints may be directed to the district central office at 978-249-2400. 
 

 
 
 
 
 
 



 

 

Title 9 (2) 
 
Prohibits harassment and discrimination 
 
It is the policy of the District that all persons associated with the school district, including students, 
are expected to conduct themselves at all times so as to provide an atmosphere free from sexual 
harassment. 
 
This policy refers to, but is not limited to harassment in the following areas: age, race, color, 
national origin/ancestry, religion, sex/gender, sexual orientation, mental or physical disability.  For 
purposes of this policy, sexual harassment also refers to behavior that is personally offensive, 
impairs morale, and interferes with the work effectiveness of employees. 
 
Incidents of sexual harassment should be addressed with your building principal or the Title IX 
officer in central office. 
 
Understanding Sexual Harassment 
 
The legal definition of sexual harassment is broad.  While it is not possible to list all those additional 
circumstances that may constitute sexual harassment, the following are some examples of conduct 
that, if unwelcome, may constitute sexual harassment depending upon the totality of the 
circumstances including the severity of the conduct and its pervasiveness.  
 
Unwelcome sexual advances—whether they involve physical touching or not 
Dissemination of sexually explicit voicemail, email, graphics, downloaded material or websites 
Sexual epithets, sexual jokes, written or oral references to sexual conduct, gossip regarding one’s 
sexual life 
Comments about an individual’s body and/or comments about an individual’s sexual activity, 
deficiencies, or prowess 
Displaying sexually-suggestive objects, pictures, or cartoons 
Unwelcome leering, whistling, brushing against the body, sexual gestures, suggestive or insulting 
comments 
Inquiries into one’s sexual experiences and/or discussion of one’s sexual activities 
 
Any employee who believes that he or she has been the victim of harassment or discrimination 
should report it to the school principal or directly to central office. 
 
Active investigations will result from the report as applicable, and may result in sanctions up to 
suspension or dismissal. 
 

 
Federal Law: Title II Americans With Disabilities Act (3) 

 
This act requires that no qualified individual with a disability shall be excluded from participation 
in, or be denied the benefits of the services, programs, and activities of the district or be subject to 
discrimination.  Nor shall the district exclude or otherwise deny services, programs, or activities to 
an individual because of the known disability of a person with whom the individual is known to 
have a relationship or association. 



 

 

 

MGL Chapter 119, Section 51A Training (4) 
 
The law states that when school personnel have reasonable cause to believe that a student who is 
under 18 is suffering physical or emotional injury resulting from abuse (including sexual abuse) or 
from neglect (including malnutrition) or who is physically dependent on an addictive drug, this 
abuse or neglect must be reported. 
 
If a student discloses such abuse or neglect or if there is other evidence of the same, the law 
requires that it be reported.  The district policy is that staff reports the abuse or neglect to a 
member of the crisis intervention team (building administrator, guidance counselor or school 
nurse) who then makes the official report to the Department of Social Services. 
 
It is not the responsibility of the reporter to initiate the investigation or to ascertain any facts in the 
case. 
 
No civil or criminal actions can be taken against a mandated reporter, as long as one acts in good 
faith.  This means that the report is truthful and accurate. 
 
Failure by a mandated reporter to report suspicions of abuse or neglect of a child can result in a fine 
of up to $1000 by the courts and written reprimand by the school administration. 
 

Universal Precautions (5) 
 
The Exposure Control Plan of the ARRSD is developed in accordance with the regulations for 
bloodborne pathogens set forth by the US Department of Labor, Occupational Safety and Health 
Administration (OSHA) and recommendations of the Commonwealth of Massachusetts’ Department 
of Labor and Industries, Division of Occupational Hygiene. 
 
The purpose of this plan is to eliminate or minimize employee occupational exposure to diseases 
transmitted through contact with blood or certain body fluids. 
 
You may contact your school nurse for a copy of this plan. 
 

Physical Restraint (6) 
 
The following provides an overview of the regulatory requirements for the use of physical restraint, 
but does not iterate all of the detail in the regulations. 
 
All school staff should read and be familiar with the regulations. 
Viewing this text does not substitute for a careful reading of the full regulatory requirements. 
 
A safe school environment is better able to promote effective teaching and learning. 
 
Preparing appropriate responses to potentially dangerous circumstances helps to eliminate or 
minimize negative consequences. 
 



 

 

603 CMR 46.00  -- these regulations apply to all public education programs including school events 
and school-sponsored activities. 
 
Lack of knowledge of the law will not protect you or your students from the consequences of 
inappropriate actions. 
 
For selected staff, in-depth training is required. 
 
Knowing the terminology: 
 
Physical Restraint refers to the use of bodily force to limit a student’s freedom of movement. 
 
The definition of physical restraint does not identify negative or positive motives nor does it 
recognize negative or positive consequences. 
 
When is physical restraint necessary?  Physical restraint is necessary when other non-physical 
interventions have been tried and failed or are judged to be inadequate to the circumstances and a 
student’s behavior poses a threat of imminent, serious, physical harm to self and/or others. 
 
Do not use physical restraint when non-physical interventions could be used, as a means of 
punishment, or a response to property destruction, school disruption, refusal to comply, or verbal 
threats. 
 
Proper Use of Physical Restraint 
Remember training considerations. 
Have an adult witness if possible. 
Use only the amount of force necessary to protect the student or others. 
Use the safest method.  Do not use floor or prone restraints unless you have received in-depth 
training. 
Discontinue restraint as soon as possible. 
 
If you absolutely have to use physical restraint: 
Make sure student is able to breathe and speak. 
Monitor physical well-being, monitor respiration. 
If a student experiences physical distress, release restraint and seek medical assistance 
immediately. 
Know students’ medical and psychological limitations and behavior intervention plans. 
 
Regulations do not prohibit or limit… 
The right to report a crime. 
Law enforcement, judicial authorities, or school security personnel from completing their 
responsibilities. 
Mandated reporting of neglect or abuse. 
The use of reasonable force to protect oneself, a student, or others. 
 
Following every restraint action taken, the circumstances should be discussed with the student, and 
with others, as appropriate.  Ask, “How can we avoid this happening again?” 
 
 



 

 

Reporting Requirements 
 
While the law states that only restraints over five minutes (or in the case of an injury to student or 
staff) be reported, it is the district’s expectation that all restraints be reported. 
 
Notify school administration as soon as possible and provide a written report by the next school 
day. 
The principal or designee notifies the parent, verbally, as soon as possible.  Any restraint over five 
minutes requires a written report within three days. 
 
The written report should include the people involved, witnesses, date and time, and the context of 
the situation.  Injuries to students or staff should also be included.  Also include any disciplinary 
actions that may have been taken. 
 
Special Circumstances 
For students with disabilities (w/IEPs or 504 plans), physical restraint can be used for different 
reasons (other than danger) if reasons are detailed and part of the IEP or 504 plan.  Certain limits 
and requirements still apply. 
 
Parents may agree to a waiver of reporting requirements in individual circumstances (not for 
serious injury and not for extended restraints), but the school cannot require parental consent to 
waiver and the school must detail an alternate reporting mechanism. 
 
Students with behavioral difficulties may require a functional behavioral assessment, a behavior 
intervention plan, or IEP/504/DCAP.   
 
Use appropriate teacher language while interacting with students. 
 
Intervene before a student escalates. 
 
Find the regulations: http://www.doe.mass.edu/lawsregs 
See 603 CMR 46.00 
 

MGL 603 CMR 23.00  
Confidentiality FERPA and Student Records (7) 

 
Student Records 
The policies and practices of the District are intended to honor and comply with both federal and 
state regulations governing student records and the use of information contained herein.  Such 
regulations identify rights for parents and/or students in matters of student records. 
 
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years 
of age, known as eligible students, certain rights with respect to the student’s education records.  
These rights transfer solely to the student upon attending a post-secondary institution and/or 
reaching the age of 18. 
 
Confidentiality of Student Records 
 

http://www.doe.mass.edu/lawsregs


 

 

The following persons may also have access to the student’s educational records: 
 
School employees on a need-to-know basis, transfer institutions, law officials and/or persons with 
court orders or subpoenas, financial aid personnel, accrediting organizations, persons involved in a 
health or safety emergency, researchers in connection with institutional studies. 
 
In any other circumstances, the parents must consent to the release of the information.  Parents 
have the right to review their child’s educational record and to request changes if there are 
inaccuracies.  (Teaching grade books are exempt.) 
 

McKinney-Vento Act – Homeless Assistance (8) 
 
This act is important to us when we are dealing with a student who does not have a permanent 
home: 
living in a motel, hotel, trailer park, or camping ground 
living in state care and custody 
living in cars, parks, public places, abandoned buildings, substandard buildings, or similar settings 
Share housing of other persons due to loss of housing, economic hardships, or similar reason 
Are considered an unaccompanied youth (youth not in physical custody of a parent or guardian) 
 
Homeless students have the right to: 
go to school no matter where they live now or how long they have lived there.  (They must be given 
access to the same public education provided to other students.) 
continue in the school they attended before they became homeless or the school they last attended, if 
that is their choice and is feasible.  The school district’s local liaison for homeless education must assist 
them, if needed, and offer them the right to appeal a decision regarding their choice of school if it goes 
against their wishes. 
receive transportation to the school they attended before they became homeless or the school they last 
attended, if they request such transportation. 
attend a school and participate in school programs with students who are not homeless.  Students 
cannot be separated from regular school programs because they are homeless. 
enroll in school without giving a permanent address.  (School cannot require proof of residency that 
might prevent or delay school enrollment.) 
enroll and attend classes while the school arranges for the transfer of school and immunization 
records or any other documents required for enrollment. 
receive the same special programs and services, if needed, as provided to all other students served in 
these programs. 
receive transportation to school and to school programs. 
 
To learn more about the McKinney-Vento Act, contact central office. 
 

 
 
 
 
 
 



 

 

Acceptable Use & Internet Safety Policies (9) 
ARRSD School Committee Policy 

Date Adopted:  August 21, 2002 and April 16, 2014 
Internet Use Policy 

 
Overview: 
The Internet is an electronic communications network that provides vast, diverse, and unique resources.  
Our goal in providing this service to teachers, staff, and ultimately students, is to promote educational 
excellence in the Athol-Royalston Regional School District by facilitating resource sharing, innovation, and 
communication. 
 
With access to computers and people all over the world also comes the availability of material that may not 
be considered to be of educational value in the context of the school setting.  There may be some material or 
individual communications that are not suitable for school-aged children.  The Athol-Royalston Regional 
School District views information gathered from the Internet in the same manner as information gathered 
from other reference materials identified by the schools.  Specifically, the district supports resources that 
will enhance the learning environment with directed guidance from the faculty and staff.  Exploration and 
utilization of resources is encouraged.  However, it is impossible to control all materials on a global network 
and an industrious user may discover inappropriate information. 
 
In the schools, student access to, and use of, the Internet will be available through a school-designated 
account and will be carried out at teacher direction and monitored as any other classroom activity.  Training 
will be provided.  Every school complies with the CIPA (Children’s Internet Protection Act).  The school 
district, however, cannot prevent the possibility that some users may access material that is not consistent 
with the educational mission, goals, and policies of the school district. 
 
Guidelines: 
Internet access is coordinated through a complex association of government agencies and regional networks.  
The operation of the Internet relies heavily on the proper conduct of the users, who must adhere to strict 
guidelines.  The district staff has the right and obligation to monitor student Internet activities.  Internet 
access is a privilege, not a right.  It shall be the policy of the Athol-Royalston Regional School District that 
every student who uses the District’s Internet connection shall have on file, at each school that the student 
attends, the official “Athol-Royalston Regional School District Contract Regarding the Use of the Internet” 
which is signed and dated by both the student and a parent/guardian.  The principal of each school shall be 
responsible for adherence to this policy and place such contracts in the student’s temporary file.  If a district 
user violates any of the acceptable use provisions outlined in this document, his/her account will be 
terminated and future access will be denied.  Some violations may also constitute a criminal offense and may 
result in legal action.  Any use violating these provisions, applicable state and federal laws, or posted 
classroom and district policies, is subject to loss of access privileges and any other district disciplinary 
options. 

 
Acceptable Use 
Student use must be in support of education and research consistent with curriculum. 
Student use must be consistent with the rules appropriate to any network being used/accessed. 
 
Unacceptable Use 
Unauthorized use of copyrighted material is prohibited. 
Threatening or obscene materials is prohibited. 
Distribution of material protected by trade secret is prohibited. 
Use for commercial activities is not acceptable. 
Product advertisement or political lobbying is prohibited. 
Plagiarism is prohibited. 



 

 

 
Security 
If you identify a security problem, notify a teacher/administrator immediately. 
Do not show or identify a security problem to others. 
Do not reveal your account password or allow another person to use your account. 
Do not use another individual’s account. 
Attempts to log on as another user will result in cancellation of your privileges. 
Any user identified as a security risk or having a history of problems with other computer systems may be 
denied access. 
The student-user must notify their teacher/administrator of any change in account information. 
The student-user may be occasionally required to update registration, password, and account information in 
order to continue Internet access. 
The student-user must use school accounts on school grounds. 

 
Vandalism/Harassment 
Vandalism is defined as any malicious attempt to harm or destroy data or another user, the Internet, or other 
networks.  This includes, but is not limited to, creating and/or uploading computer viruses.  Harassment is 
defined as the persistent annoyance of another user or the interference in another user’s work.  This 
includes, but is not limited to, the sending of unwanted email. 

 
Penalties 
Any user violating these provisions, applicable state and federal laws, or posted classroom and district rules 
is subject to loss of privileges and any other district disciplinary options, including criminal prosecution. 
 
School and district administrators will make the determination as to what constitutes unacceptable use and 
their decision will be final. 
 
The Athol-Royalston Regional School District makes no warranties of any kind, whether expressed or 
implied, for the service it is providing.  The Athol-Royalston Regional School District will not be responsible 
for any damages a user may suffer, including loss of data.  The District will not be responsible for the 
accuracy or quality of information obtained through this Internet connection. 
 
All terms and conditions as stated in this document are applicable to all users of the Internet.  These 
provisions reflect an agreement of the parties and shall be governed and interpreted in accordance with the 
laws of the state of Massachusetts and the United States of America. 

 
 
 

To Access the State’s Ethics Training: 
http://www.muniprog.eth.state.ma.us/page545623.html 

 

http://www.muniprog.eth.state.ma.us/page545623.html

